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INOJOXEHHUE
00 00paboTKe NMepCOHATbHBIX JaHHBIX PAGOTHUKOB
MBOY «I'mmuasus Nel r.HoBonaByioBcka»

1. O0umHue noJ1oKeHust

1.1. Hacrosimee nonoxeHne o6 0oOpabOTKe MEPCOHANBHBIX JIaHHBIX PaGOTHUKOB
MBOYVY «l'umuazus Ne 1r.HoBonasnoBcka» (manee — IMonoxenue) paspaboraHo B
COOTBETCTBUH ¢ DesiepalibHBIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanun
B Poccuiickoit ®enepanumn», @enepanbHbiM 3akoHOM 0T 27.07.2006 No 152-D3 «O
MIEPCOHAJIBHBIX JaHHBIX», HHBIMH (ellepaIbHBIMU M PETHOHATIbHBIMA HOPMATHBHBIMH
aKkTaMd B cdepe 3alUThl IEPCOHAIBHBIX JAHHBIX, IIOJMTUKONW 06paboTKH
nepcoHabHbIX AaHHBIX MBOY «I'umnuazus Nel r.HoBonaBiioBckay.

1.2. Ilonoxenue onpenensieT MopsaoK paboThI C MEPCOHANBHLIMU AaHHLEIMU B MBOVY
«I'umHazuss Nel r.HoBomaBnoBcka» COMCKATeleil Ha BakaHTHBIE JOJDKHOCTH,
pabOTHMKOB, B TOM 4YHCIe OBIBIIMX, HMX POJICTBEHHHKOB, a TaKXe TIapaHTHH
KOH(QHUIEHIIMATIBHOCTH JIMYHOW HH(POpPMAIMK, KOTOPYIO COMCKATEIX U PabOTHUKM
MIPeIOCTaBIISIOT THMHA3WH.

1.3. Lensto IlonoxxeHus siBisieTcs 3alUTa MEPCOHAIBHBIX JaHHBIX COMCKaTeleH,
pPabOTHMKOB M UX POICTBEHHHKOB OT HEMPABOMEPHOI'O WJIM CIIy4aiHOIro JOCTYyIIa,
YHUYTOXEHUS, U3MEHEHUs!, OJIOKMPOBaHMSI, KOMTUPOBAHKS, PACTIPOCTPAHEHHS U MHBIX
HEIIPaBOMEPHBIX JIEUCTBUH.

2. Ilesn o00paGoTKH mNEpPCOHAJIBHBIX JAHHBIX, HX KATErOPUHM H IMeEpPeYEeHb,
KaTeropuu cy0ObeKkToB, NepcoHAJ/IbHble JAaHHbIE KOTOPLIX 00pabdaTbiBalOTCS,
cnoco0bl, CpPOKH HX OOpa0OTKH M XpaHeHHN, NOPSAIAOK YHHUYTONKEHHS
NepPCOHAJbHbIX JaHHBIX



Cpoku

B Teuenue CpoOKa, H606XOI[I/IMOFO A paCCMOTPEHUS KaHAUAATyPhbl

00paboTku COMCKAaTeJIsl U 3aKJIIOYEHHs TPYAOBOTO A0roBOpa

Cpoku B TeyeHwe cCpoka, YCTaHOBJIEHHOTO HOMEHKJIATypOd el B

XpaHEeHUs 3aBHCHUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJIEpIKarcs
IIepCOHAJIbHBIE JaHHblE, B TOM 4YHUCIIEe JUIsl aHKEThl (pe3rome)
couckarens — 30 nHei

[Topsimox B coorBerctBum ¢ IlopsigkoM yHHYTOXEHHMS M 0OE3TUUUBAHUS

YHUUYTOXEHUS | nepcoHaANIbHBIX AaHHBIX MbBbOVY «I'mMmuazust Nel r.HoBonagioBckay

B 3aBUCHUMOCTH OT THUIIA HOCUTEJIS IIEPCOHATIBHBIX JaHHbBIX

2. Hean o0paGorku: BhINoJHeHHs! GPyHKUMA M moHOMOuMii paGoToaaTens B
TPYAOBBIX OTHOLIEHHSIX, B TOM YHCJIe 005I3aHHOCTEH M0 OXpaHe Tpyaa

Kareropun |IlepcoHanbHble qaHHbIE CrenuanbHbie buomerpudeckue
JAHHBIX IIEPCOHANIBHbIE | IePCOHAIbHBIE
NaHHBIE JTaHHBIE
Ilepeuenb o (ammus, ums, |Cenenus o | M300paxxenue Ha
JTAHHBIX OTYECTBO; COCTOSIHUU ¢doto I/I
o IIOJ; 310pPOBBSI BUJICO3AIHCH,
e TI'PaXIaHCTBO; NOJIyYeHHBIX  C
e JaTa U MeCTO Kamep
POXIEHUS; HaOIIOIeHUS
o U300paxeHHe
(bororpadus);

e IIACIOPTHBIC JaHHBIE,
e aJpec  perucrpanuu

no MecTy
KHUTENIbCTBA;

e agpec (haKTHIECKOIo
IIPOXKHUBAHMS,;

o KOHTAKTHbIE TaHHEIE;
e HUHIUBHUAYaJbHBIN

HOMEpP
HaJIOTOIJIaTeNbIIMKa,

e CTPaxoBOM HOMEpP
WHJIUBUIYJIBHOTO
JULIEBOTO cyera
(CHUJIC);

e CBEJICHUSA 00
oOpazoBaHuH,

KBTH(UKALIAH,




Kareropuu

PaGoTHUKH, UX POACTBEHHUKH

CyOBEKTOB
Crnioco0b1 ABTOMaTH3MpOBaHHAas 00paboTka U 6€3 CpellCTB aBTOMaTU3alliK, B
00paboTKH | TOM YHCIIe:
o TIOJIy4eHHE MEePCOHAJIBHBIX JaHHBIX B YCTHOM U IIMCbMEHHOM
dbopMe HENMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
NaHHBIX;
e BHECEHHUS IEePCOHAIBHBIX JAHHBIX B )XYPHAJIbl, PEECTPhl U
UHpOpMAIIMOHHbIE CHCTeMbI M JA0KyMeHThl MbBOY
«I'umuazus Nel r.HoBonasinoBcka»
Cpoxu B Teuenue cpoka aeicTBUs TPYAOBOro JOTOBOpa
00paboTku
Cpoxkwu B Tedyenuwe cpoka, YCTAaHOBJIEHHOTO HOMEHKJIATypoW Jel B
XpaHeHUs 3aBUCUMOCTH OT THUIIa JOKYMEHTa, B KOTOPOM COZAEPKaTcs
MepCOHAJIbHbIE JaHHBIE, B TOM YHUCJIE B COCTaBe JIMYHBIX Jen — 50 jer
[Topsimox B coorBerctBuu ¢ IlopsakoM YHHYTOXEHHUS U OO€3IMYMBAHMS
YHHUYTOXEeHUS | mepcoHabHbIX JaHHBIX MBOY «I'umnuazus Nel r.HoBomnasioBcka»Bs

3aBUCHUMOCTH OT THUIIA HOCUTEJIA IIEPCOHATIBHBIX TaHHBIX

3. lesib 00paboTKU: peajin3alus rpakIaHCKO-NPAaBOBBIX I0r0BOPOB, CTOPOHOMH,
BbIrofonpuoGperaTeieM HJIH ToJdy4daTeleM KoTopbix sBasiercs MBOY
«I'mmuaszus Nel r.HoBonasJjioBcka»

Kareropuu IlepcoHanbpHbIe JaHHBIE
JTaHHBIX

[lepeuenb o (amunus, UMs, OTYECTBO;
JaHHBIX e TMACIOPTHHIE JaHHBIE;

o aJipec perucTpauuu 1 (Win) pakTUYECKOro MpoXKUBaHMs,

e KOHTaKTHbBIE JaHHEIE;

e HH/MBUyaJIbHBIA HOMEP HAJIOTOIJIATENbIINKA,;

e CTPaxOBOM HOMEp WHIWBUIYAJbHOIO JHUIEBOIO CcYeTa
(CHMUIJIC);

e HOMeEp PacyeTHOIo CUeTa;

e HOMEp 0AHKOBCKOM KapThl;

e HHEIE IIEPCOHAJIbHbIE JaHHBIE, IpeIoCTaBisieMble
GbU3MYECKUMH JTUIIAMU, HEOOXOAMMBIE Ul 3aKIHOYEHHs U
WCIIOJTHEHHS IOTOBOPOB




MX JIMYHOW O0€30MacHOCTM M COXPAaHHOCTH HMMYILECTBA, KOHTPONS KOJIMYECTBA M
Ka4eCTBa BBINOJIHIEMOH UMK PabOTHI.

3.6. OOpaboTka mNepCOHANBHBIX [JAaHHBIX POJCTBEHHHKOB paGOTHHKOB BENETCS
HCKIIOYUTENIBHO B LeNsX O0eCHeYeHUs! COOJIONEHHsI 3aKOHOIATeNbcTBa PD,
peanu3anyy npas pabOTHUKOB, IPEIYCMOTPEHHBIX TPYOBBIM 3aKOHOIATEIHCTBOM 1
UHBIMH aKTaMH, COJIEPKAIIMMKA HOPMBI TPYIOBOI'O Ipasa.

3.7. Coop u 06paboTKa MepCOHANBHBIX JAHHBIX, KOTOPIE OTHOCATCS K CIIEMUANBHOM
KaTeropuu (CBEJIEHHUs] O PAacOBOM, HALIMOHAIBLHOM MPHHAJIEKHOCTH, MOJTHTHYECKUX
B3IVIA/IaX, PENUIUO3HBIX WK (QUIOCOPCKUX YOEKIEHHSX, COCTOSHHU 3/0POBbS,
MHTHMHOH JXU3HK) BO3MOXKHBI TOJIBKO C COTJIACHS CyOBhEKTa NEPCOHANBHBIX JAHHBIX
100 B CiTydasX, yCTaHOBJICHHbIX 3aKOHO/ATENECTBOM O TIEPCOHATBHBIX IAHHBIX.

3.8. Coop u 06paGoTka NepCOHANBHBIX IAHHBIX POJCTBEHHHKOB PaGOTHHKOB,
KOTOPBIE€ OTHOCSITCS K CIIELIMAaIbHON KaTeropuu (CBeIeHHUs O PACOBOM, HALIMOHAIBHOM
MPUHAITIEXHOCTH, MOJIUTHYECKUX B3MIANAX, DPEIMIHO3HBIX WM (GUIOCOPCKUX
yOeXKAEHUSIX, COCTOSHUHU 310POBbS, HHTUMHOM KU3HHU), HE JOITYCKAIOTCSL.

3.9. Coop u 06paboTka MepCOHAIBHBIX NAHHBIX COMCKATeNei, paGOTHUKOB U MX
POJICTBEHHUKOB O 4JICHCTBE B OOILIECTBEHHBIX OOBEIMHEHUSX WM MPOPCOH3HOIM
ACATELHOCTH HE MOIyCKAalOTCsl, 32 HCKJIIOYEHHEM Clly4yaeB, IMpeILyCMOTPEHHBIX
(beneparbHBIMU 3aKOHAMH.

3.10. Jlnunble nena, TpymOBBIE M MEJHULMHCKHE KHWKKA PaGOTHHKOB XPAHATCS B
OyMa)XHOM BHJIe B CIIELMAILHO OTBEAEHHOM CEKIMH celida, B KaOUHeTe CrieluaiucTa
10 KaJpam ,00eCTeurBaIOIIEro 3alUTy OT HECAHKIIHOHMPOBAHHOTO JIOCTYTIA.

3.11. JlokyMeHTBI, cojepxalide JHYHYI0 HHGOPMAaLHMo O pabOTHHKE, KpOMe
yKasaHHBIX B IyHKTe 3.10 [lonoxenus, xpaHarcs B 6yMakKHOM BUJIE B OT/EINE KaJpOB
Y B 3JIEKTPOHHOM BHJ€ B MH()OPMALMOHHBIX cucteMax: «1C: 3apmiara u Kaapb»,
«ONEeKTPOHHBIN THEBHUK.

3.12. JlokyMeHTBI cOMCKaTelsi, KOTOPbIA He OBbUI TPYAOYCTPOEH, YHUUTOXKAIOTCS B
TedeHne 30 Hel ¢ MOMEHTa MPUHSATHS PEIeHHs 00 0TKa3e B TPy J0YCTPONCTBE.

3.13.  JIoKyMeHThl, coaepXallue IepCOHAJbHBIE JaHHble pabOTHUKOB |
POICTBEHHHKOB PabOTHUKOB, MOAJIEKAT XPAHEHHUIO M YHHYTOKEHHIO B CPOKH U B

IIOpAAKE, MPEAYCMOTPECHHBIC HOMCHKJIaTypOI;'I ACJI U apXHUBHBIM 3aKOHOAATEJILCTBOM
PO.

3.14. PaboTHuku BrpaBe TpeOOBATh MCKIIOYEHHS WJIM MCIIPABICHHS HEBEPHBIX HIIH
HETIOJIHBIX NIePCOHANIBHBIX JJaHHBIX, 4 TAK)KE JaHHBIX, 00pabOTaHHBIX C HAPYIIEHUIMU
TpeboBanuii TpynoBoro xoxexca wik HHOTO (GeneparbHOro 3aKOHa.




5.1.3. IlepemaBath mnepcoHaJIbHbIE JaHHBIE MPEACTaBUTENSIM pPAOOTHHKOB U
COMCKaTelled B IOpsIKE, YCTAaHOBJIEHHOM TpyHOBBIM KOAEKCOM, OTpaHUYMBAs ITY
UH(OPMAIIUIO TOJBKO TEMH MEPCOHAIBHBIMUA JaHHBIMH, KOTOPbIe HEOOXOIMMBI I
BBITOJIHEHUS] QYHKUUH TpeICTaBUTENIS, IOATBEPXKICHHBIX IOKYMEHTAIBHO.

6. Mepbl oOecrieyeHus 6e30NMACHOCTH MEPCOHATbHBIX JAHHbBIX

6.1. K ocHOBHbIM Mepam obecrieueHus: 0€30MacHOCTH TMEPCOHAIBHBIX JAaHHBIX B
MBOY «I"'umnazus Nel r.HoBonasiioBCKa» OTHOCSITCS:

6.1.1. Ha3HaueHne OTBETCTBEHHOro 3a OpraHU3alUi0 O0O0pPabOTKH IMEepPCOHAIBHBIX
JAaHHBIX, B O0S3aHHOCTU KOTOPOTO BXOJUT B TOM YHCJE OpraHu3aius odpaboTku
NEPCOHAJIBHBIX JIaHHBIX, OOy4YeHHe W MHCTPYKTaX pabOTHUKOB, BHYTPEHHHM
KOHTPOJIb 3a coboienneM B MBOY «I'umHa3zus Nel r.HoBomnasnoBckay TpeboBaHHiA
3aKOHOJATENIbCTBA K 3aIUTE IEPCOHAIbHBIX JIaHHBIX.

6.1.2. I3nanve nonutuku o6paboTKU NMEPCOHATBHBIX JAHHBIX U JIOKAJIBHBIX aKTOB IO
BOIpocaM 00pabOTKH NEPCOHATILHBIX JAHHBIX.

6.1.3. O3HakoMjieHHE PaOOTHHUKOB, OCYLIECTBISIOMIUX OOpPaOOTKY IMEPCOHAIBHBIX
J@HHBIX, C MOJIOXKEHUSIMHU 3aKOHO/IaTENIbCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIE
C TpeOOBaHMSIMU K 3allUTe I[EPCOHAIBHBIX JAHHBIX, MOJUTUKOW 00paboTku
IIEpCOHAJIBHBIX JaHHBIX U JiIoOKaIbHBIMM akTamMmu MBOY «l'umuazus Nel
r.HoBonasnoBcka» mo Bornpocam o0pabOTKH MepCOHATBHBIX TaHHBIX.

6.1.4. Onpenenenue yrpo3 6€30MacHOCTH EPCOHAIBHBIM JaHHBIM IIPU UX 00paboTke
C KCMOJIb30BaHUEM CPEICTB aBTOMATH3allUM U pa3paboTka Mep MO 3alluTe TaKUX
MIEPCOHAJIBHBIX TaHHBIX.

6.1.5.. Yuer MaTCpUaJIbHbIX HOCHUTENEeH IMNEPCOHAJIBHBIX TaHHBbIX.

6.1.6. IlpoBenenue MeponpuUsITAA IpU OOHAPYKEHHUU HECAHKIIMOHUPOBAHHOIO
JIOCTyIa K MepCOHAJbHBIM JaHHBIM, 00pabaThIBa€MbIM C HMCIIOJIb30BAHUEM CPEICTB
aBTOMAaTH3allid, B TOM YHUCJI€ BOCCTAHOBJIEHHE MEPCOHAIBHBIX IaHHBIX, KOTOPHIE
OB MOIUMDUIIMPOBAHBI WJIM YHHYTOXKEHBI BCJIEJICTBHE HECAaHKLMOHHUPOBAHHOIO
JIOCTYyIIa K HUM.

6.1.7. Onenka Bpeqa, KOTOPBIA MOXET OBITh MPUYMHEH CYyOBEKTaM IMEepCOHAJIBHBIX
JAHHBIX B CIy4yae HapylIEHHUs 3aKOHOAATEIbCTBA O MEPCOHAJIBHBIX JaHHBIX, OLIEHKA
COOTHOILIEHUSI YKa3aHHOT'O Bpeja ¥ MPUHUMAEMbIX Mep.

6.1.8. BHyTpeHHHII KOHTPOJIb COOTBETCTBHUSI OOpPaOOTKM IEPCOHAIBHBIX JaHHBIX
TpeOOBaHUSIM 3aKOHO1aTeJIbCTBA.




